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110 06pa6OTK€ IMCPCOHAJIbHBIX JAHHBIX pa6OTHI/IKOB

|. O01mme mMonoXKeHUA

1.1. Hacrosimee Ilonoxkenue mno oO0pabOTKe MEpPCOHANBHBIX HaHHBIX (nanee - [lomoskenwue)
rocyJIapCTBEHHOTO OIOJKETHOTO 0011eo0pa3oBareabHoro yupexaenus Camapckoid o0nacTu
cpenHeil  o0mieoOpazoBaTeNbHOM MIKOJIBI C. XBOPOCTSHKA MYHHIIMIAILHOTO  pailoHa
XBopocrsauckuii Camapckoir obnactu (manee I'bOY COII c. XBopoctsiHka) pa3paboTaHo B
cootBeTcTBUM € TpynoBeiM konekcoMm Poccuiickoit ®enepanuu, Koncturyuueir Poccuiickoit
@enepanun, ['paknanckum konekcom Poccuiickoit denepannu, PenepanbHbM 3aK0HOM «O0
uHpopmanuy, MHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3amuTe HHpopMmanuuy, DenepalbHbIM
3aK0HOM «O TIEpPCOHANIbHBIX JAHHBIX», [IpaBUIaMU BHYTPEHHETO TPYIOBOTO pacmlopsika Jajiee
I'bOY COL c. XBOpocCTSHKA.

1.2. Ileabr paspadorku IlosoxeHusi - ompeneneHue mopska 0oOpaOOTKH IMEPCOHATBHBIX
nanHblx paboTHHKOB ['BOY COII c. XBOpoCTsiHKAa MHBIX CyOBEKTOB MEPCOHAIbHBIX TaHHBIX,
NIEPCOHAJbHBIE TaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, HA OCHOBAHUH MOJHOMOYMIA OmepaTopa;
oOecrnieuyeHre 3alMThl IpaB U CBOOOJ YeloBeKa U IpaxaaHuHa, B T.4. padotHuka ['BOY COILl
c. XBOpOCTSIHKA, MU 00pabOTKe €ro MepcOHAIbHBIX JAaHHBIX, B TOM YHUCIE 3allUTHl MpaB Ha
HEMPUKOCHOBEHHOCTh YAaCTHOW JKHU3HU, JIMYHYIO M CEMEHHYIO TalHy, a TaKXe€ YCTaHOBIICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, MMEIOUIMX JOCTYN K II€pCOHAJIBHBIM JAaHHBIM, 3a
HEBBINOJHEHHE TPEOOBAHUN HOPM, PETYJIUPYIOIIUX OOpabOTKYy M 3alllUuTy IEePCOHAIbHBIX
JAHHBIX.

1.3. Ilopsanok BBoAA B AelicTBUE U n3MeHeHUs [lonoxeHus.

1.3.1. Hacrosimiee IlonoxkeHue BCTymaeT B CHIIy C MOMEHTa €ro yTBEPKIEHUS AUPEKTOPOM
I'BOY COLI c. XBopocTsiHKA U ACHCTBYET O€CCPOYHO, 10 3aMEHBI €r0 HOBBIM [lo0keHeM.

1.3.2. Bce usmenenus B [lonokeHrne BHOCATCS TPUKA30M.

1.4. Bce pabdotauku ['BOY COII c. XBopocTsiHKa TOJKHBI ObITh O3HAKOMJIEHBI C HACTOSIILIUM
ITonoxeHneM noJ| NOIHUCH.

1.5. Pexum KOH(i)I/I)IeHHI/IaJ'H)HOCTI/I NEPCOHANIBHBIX JAHHBIX CHHUMACTCA B Cly4dasaxX HUX
00e3MMYMBAHMS U TI0O UCTEUEHUU 75 JET CpoKa WX XPAHEHUs, WU MPOAJIEBACTCS HA OCHOBAHUU
3akiroueHus skcneptHod komuccun ['BOY COII c¢. XBopocTsiHKa, €CIM MHOE HE ONPEIeSICHO
3aKOHOM.

Il. OcHOBHBIE TOHATHS M COCTAB MEPCOHABHBIX TAHHBIX pAOOTHUKOB



2.1. JInsa neneit Hactosmero [1omoxeHns NCIoNb3yIOTCS CISAYIOMNE OCHOBHBIC TTOHSATHS:

- TepCOHAJIbHBIC JaHHbIe paOOTHHKA - Jt00as MHPOPMAIUs, OTHOCAIIAACA K ONpPEICICHHOMY
WM OIIPEEIsIEeMOMY Ha OCHOBAaHHMHM Takod MH(OpManuy pabOTHUKY, B TOM YHCIIE €ro (haMuius,
uMsl, OTYECTBO, TOJ, MECAl, Jara U MECTO POXJICHMSA, aIpec, CEMEHHOE, COIHUAIbHOE,
UMYILECTBEHHOE TMOJOXKEHHe, oOpa3oBaHue, mnpodeccus, TOXOAbI, JApyras HHPOpPMAaIHs,
HeoO0XoauMasi paboTOAATEINIO B CBSA3U C TPYAOBBIMU OTHOILICHHUSIMU;

- 00paboTka TMEepCOHANBHBIX [AHHBIX - cOOp, cHCTEMaTH3alvs, HAKOIJICHHE, XpaHCHHE,
yTOYHeHHE (OOHOBIIEHHE, W3MEHEHHE), HWCIOJb30BaHUE, pACHpPOCTpaHEHUE (B TOM HYHCIE
nepeaaya), 00e3TMYMBaHue, 0JJOKUPOBAHUE, YHUUTOXKCHUE ITEPCOHAITBHBIX JJAHHBIX PA0OTHHKOB;

- KOH(MIEHIUAIbHOCTh NEPCOHAIBHBIX JIAaHHBIX - o00sA3aTeNbHOE Uil COONIOACHUS
Ha3HAYEHHOTO0 OTBETCTBEHHOI'O JIMIIA, MOJYYHMBIIETO JOCTYNl K TEPCOHAIBHBIM JIaHHBIM
paboTHUKOB, TpeOOBaHHE HE JOMYCKaTh MX pPacHpocTpaHeHus Oe3 corjacus pabOTHHKA WU
WHOT'0 3aKOHHOTO OCHOBAHMS;

- pacupoCTpaHEHUE NEPCOHAIBHBIX JAHHBIX - JCHCTBUsA, HAIpPaBICHHBIE Ha Iepenayy
MIEPCOHANBHBIX JaHHBIX PAOOTHUKOB ONPEIECIIEHHOMY KpYry JuIl (Ileperaya IMepCOHANIbHBIX
JIAHHBIX) WIK Ha O3HAKOMJICHHE C IEePCOHAIbHBIMU JIaHHBIMU HEOTPAaHUYEHHOI'0 Kpyra JMI, B
TOM 4Hcjie OOHApOAOBAHME IEPCOHAIBbHBIX JAaHHBIX pPAaOOTHUKOB B CpPEJICTBAX MacCOBOM
uHbopMalMy, pa3MelleHue B  HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  CETSAX  HWJIU
IIPEIOCTABIIEHUE I0CTYIA K IEPCOHAIbHBIM JaHHBIM PA0OTHUKOB KaKUM-JINOO MHBIM CIIOCOOOM;

- UCIIOJIb30BAHUC IICPCOHAJIBHBIX NTAHHBIX - JeHCTBUS (onepam/m) C NICpCOHAJIbHBIMU JTaHHBIMHU,
COBCpIIACMBIC MNOJZKHOCTHBIM JIMIOM B LCIAX IMPHUHATHA peH_IeHI/Iﬁ WM COBCPHICHHSA HMHBIX
I[GI\/JICTBI/II\/JI, MOPOXKAAOIHNX IOPUANYCCKUC MMOCICACTBUA B OTHOLICHUU pa6OTHI/IKOB 00 MHBIM
o6pa30M 3aTparuBarOyux HUX IIpaBa U CBO6OI[BI HJIN IIpaBa U CBO60,I[I>I APYTUx JIMIL;

- OJIOKMpOBaHME MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE IMpeKpalieHue coopa, CUCTeMaTH3aIHH,
HaKOIUJICHUS, MCIIOJb30BaHMs, PACIpOCTPAHEHHs] MEPCOHANbHBIX JAaHHBIX PAaOOTHUKOB, B TOM
quCclie UX Mepeiay;

- YHUYTOXCHUC IICPCOHAIIBHBIX HOAHHBIX - HeﬁCTBHH, B PE3YyJbTATC KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBHUTD COACPIKAHUC NEPCOHAIIBHBIX JaHHBIX B HH(l)OpMaHI/IOHHOﬁ CHUCTEMC
NMEPCOHANIBHBIX JaHHBIX pa60THI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUYTOXKAIOTCA MAaTCPHUAJIbHBIC
HOCHUTCIIN IICPCOHAIIBHBIX TAaHHBIX pa60THI/IKOB;

- 00e3IMYMBaHHE MNEPCOHAJIBHBIX HNAaHHBIX - HeﬁCTBHH, B PE3YyJIbTaTC KOTOPBIX HEBO3MOXKHO
OMpPEACIINTDb NPUHAMJIICIKHOCTE MNEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- O6HIC)IOCTYHHBIC NEPCOHAIBHBIC JAHHBIC - IMEPCOHAJIIBHBIC AaHHBIC, JOCTYII HCOIrPaHUYCHHOI'O
Kpyra JUI] K KOTOPBIM MPEAOCTaBJICH C corjacusi pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBUU C
(benepabHBIMU 3aKOHAMU HE pacrpocTpaHseTcs TpeboBaHUE coOroIeHus
KOH(UIEHIINATEHOCTH;

- nH(opmanus - cBesieHus (COOOIIeHUSI, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEICTABICHUS;

- JOKYMCHTUPOBAaHHaA HH(bOpMaLII/IH - 3a(bI/IKCI/IpOBaHHa${ Ha MAaTCpUaJIbHOM HOCHUTCIIC IMYTCM
AOKYMCHTHUPOBAHUA I/IH(l)OpMaHI/ISI C PCKBU3UTaAMH, MMO3BOJAIONIMMU OIPCACIUTE TaKYIO
I/IH(bOpMaI_[I/IIO nJn €€ MaTepHaJ'IBHBIfI HOCHUTCIIb.

2.2. B cocraB mepcoHanbHBIX HaHHBIX paboTHUKOB ['BOY COII c. XBOpocTsSHKA BXOMIST
JOKYMEHTBI, cojiepKalliie UH(pOpMalMio O NaclOPTHBIX JAAHHBIX, 0Opa30BaHUHU, OTHOUIEHUU K



BOMHCKOW 00sI3aHHOCTH, CEMEMHOM TIOJIO)KCHUH, MECTE >KHTEIIbCTBA, COCTOSIHUHU 3J0POBBS, a
TaKXKe O MPEIBIIYIINX MECTaX UX PabOTHI.

2.3. KoMIutekc 10KyMEHTOB, COMPOBOXKIAIOMIMN Mpolecc oGopMiIeHNs TPYJOBbIX OTHOLIEHUH
pabdornuka B 'BOY COIII c. XBOpoCTsiHKa TpHU €ro mpueme, NepeBoie U YBOJIbHEHHH.

2.3.1. Unpopmanus, npeacrasisiemMas paOOTHUKOM IPH MOCTyIUIeHHH Ha padoty B TBOY COLI
c. XBOpPOCTSHKA, JIOJDKHA HMETh JOKyMEHTalbHYIO (opmy. [lpu 3akimoueHUM TPYIAOBOTO
JIOTOBOpAa B COOTBETCTBHHM cO CT. 65 TpymoBoro komekca Poccuiickoit denepanuu uIio,
MOCTYyTAroIIee Ha padoTy, MPEAbSBIICT PaO0OTOAATEIIO:

- MACTIOPT WJIK UHOM IOKYMEHT, YJIOCTOBEPSIIOIIUHN JIMYHOCTh TPAXKTaHIHA;

- TPYJIOBYIO KHUKKY YCTaHOBJIEHHOTO 00pasiia, 0(popMIIEHHYIO B COOTBETCTBUH C TPEOOBAHUSMU
JEHCTBYIOIIETO 3aKoHOMaTenbcTBa PD (3a MCKIIOYEHHEM, €Clii PaOOTHHK MOCTYIUI Ha paboTy
Ha YCIIOBUSAX COBMECTHTENIHCTBA) MJIM CBEIACHHUS O TPYMOBOU nesrenbHOCTH 1o dopme CTJI-P
umu CT-T1OP;

- JIOKYMEHT, KOTOpPbIH TIOATBEPXKIAET PETUCTPALMIO B CHCTEME HWHIUBUIYAJIBHOTO
MepCOHU(UIIMPOBAHHOTO ydYeTa, B TOM 4HCIE B (hOpMe DSJIEKTPOHHOTO JIOKYMEHTa, JHU0O
CTPaxoBO€ CBUJETEIbCTBO TOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAaHHs 32 HCKIIOYEHHUEM
CJIy4aeB, KOI'/la TpyI0BOH JI0rOBOP 3aKJIFOUAETCs BIIEPBBIE;

- JIOKYMEHT BOMHCKOI'O Yyd4eTa — JJii BOGHHOOOS3aHHBIX W JIMI, MOJUIeXKAIIUX NPU3BIBY Ha
BOGHHYIO CITYXO0Y;

- JOKyMEHT 00 oOpa3oBaHuH, KBaTU(UKAIMKU WU HAIMYUU CHEHUANbHBIX 3HAHUN mpu
MOCTYIUIEHUU Ha paboTy, TPeOYIOMUX CIEIHUATBHBIX 3HAHUW WIW CIEIHUATBHON MOATOTOBKH, a
Tak)XKe UHbIE JOKYMEHTBI, IIPEyCMOTPEHHBIE JCHCTBYIONIUM 3aKOHOIATEIbCTBOM;

2.3.2. IIpu odopmienun pabotnuka B ['BOY COIIl c. XBopoctssHka pabOTHUKOM OTHeia
KaJpoB 3anoiHsercs yaudunupoBannas popma T-2 «Jlnunas kaprouka paboTHHKA», B KOTOPOii
OTpaXKaroTCs CIAEAYIOIINE aHKETHbIE U Ouorpaduueckue JaHHbIE paOOTHUKA:

- obmme cBenenus (®.M.O. paboTHHKa, naTa POXKACHUS, MECTO POXKICHHUS, TPAKIAHCTBO,
oOpazoBanue, mpodeccusi, cTaxx paboThl, COCTOsSIHUE B Opake, MacOPTHHIE TaHHBIE);

- CBCACHUSA O BOUHCKOM YYECTC,

- JaHHBIE O TIpUeMe Ha paboTy;

B nanbHeiineM B IMYHYIO KapTOUKY BHOCSTCS:

- CBEJICHHUS O IEePEBOJIaX Ha JIPYTyI0 paboTy;

- CBe/IeHUs 00 aTTecTaluu;

- CB€JICHUA O ITOBBIIIICHUH KBaJ'H/I(bI/IKaHI/II/I;

- CBe/IEHUs O MPOo(ecCHOHANBHOM MepenoiroToBKe;

- CBE/ICHUS O Harpaaax (MOOIMIPEHMSIX ), TOYETHBIX 3BAaHHSIX;
- CBe/ICHUS 00 OTITyCKaXx;

- CBE/ICHUS O COIMANIbHBIX FapaHTHAX;

- CB€JICHUA O MECTEC )KUTCJILCTBA U KOHTAaKTHBIX Te.]'[e(bOHaX.

2.3.3. B oraene kaapo 'BOY COIIl c¢. XBopocTsSHKa CO3MAIOTCS W XPAHATCS CIICTYIOIINC
I'pyIIbl JOKYMCHTOB, COACPKAIIUC TaHHBIC O pa6OTHI/IKaX B CAMHUYHOM WJIX CBOOAHOM BUJEC:



2.3.3.1. JIoKyMeHTBI, COJEp)KaIlU€ TEPCOHATIbHBIC JaHHbIE PAOOTHUKOB (KOMILICKCHI
JOKYMEHTOB, COIMPOBOXKIAIOIINE Mpoiiecc OPOPMIICHHS TPYIOBBIX OTHOILICHHUH MpU MpUEMe Ha
paboTy, mepeBojie, YBOJIBbHEHUHU; KOMILUIEKC MAaTE€pHalOB IO aHKETHPOBAHHWIO, TECTUPOBAHUIO;
MIPOBEJICHUIO COOECEOBAHMI C KaHTUAATOM Ha JOJKHOCTD; MOMJTMHHUKY U KOTIHH TPUKA30B TI0
JUYHOMY COCTaBY, JIMYHBIE JieJla U TPYJIOBbIE KHIDKKM pPaOOTHHUKOB; Jieda, COJIEpKallue
OCHOBaHMSl K NpHKa3y MO JIMYHOMY COCTaBy; Jelia, COAEpKalllue MaTepuajbl aTTecTaluu
pabOTHUKOB; CIYXEOHBIX paccieOBaHHM; CHPaBOYHO-MH(POPMAIIMOHHBIM OaHK JAHHBIX 110
nepcoHaily (KapTOTEKH, >KYypHaJbl); MOJJIMHHUKHA W KOMUU OTYETHBIX, AHAIUTHYECKUX U
CIIPAaBOYHBIX MaTepUaJIOB, NepeAaaBaemMbix pykoBoAcTBY nanee 'BOY COII c. XBopocTsaHka,
PYKOBOJMTENAM  CTPYKTYPHBIX  TOJApA3/IENICHUN; KONUU  OTYETOB, HAIpaBIsiEeMbIX B
rOCy/IapCTBEHHbIC OpraHbl CTaTHUCTUKH, HAJOTOBblE€ WHCIEKLWHU, BBIIIECTOAIIUE OPIaHbI
YIOPABJICHUS U IPYTUE YUPEKICHUSA).

2.3.3.2. JlokymeHTanusi 0 OpraHu3aluu padOThl CTPYKTYPHBIX MOApa3AeieHUui (TON0XKEHUs O
CTPYKTYPHBIX  TOApa3ACiCHUAX, JODKHOCTHBIE  HMHCTPYKIMH  PaOOTHUKOB,  IPUKA3bI,
pacniopsbkenusi, ykazanus pykoBojactBa ['BOY COII c¢. XBOpoCTSHKA; AOKYMEHTHI 10
IUIAaHUPOBAHUIO, YYETy, aHaJM3y M OTYETHOCTH B 4acTu paboThl ¢ mepcoHasioMm aainee ['BOY
COUI c. XBopocTsiHKA.

I1l. Coop, 0O6paboTKa 1 3ammTa NepCOHATBLHBIX JaHHBIX
3.1. Ilopsnok moy4eHus MepcoOHaNbHBIX JaHHBIX.

3.1.1. Bce nepconansubie nannsie pabotauka ['bOY COILL c. XBopocTsiHKa clieyeT Moay4yarb
y Hero camoro. Eciu nepcoHanbHble JaHHBIE PA0OTHUKA BO3MOKHO IOJYYUTh TOJIBKO Y TPETheil
CTOPOHBI, TO PaOOTHUK JOHKEH OBITh YBEIOMJIEH 00 STOM 3apaHee W OT HEro JOJIKHO OBbITh
MIOJIyYEHO NHCbMEHHOE cornacue. JlOJKHOCTHOE JHUI0 paboTojaTess JJO0JKHO COOOLIUTh
pabotnuky nanee ['BOY COIIl c. XBopocTsHKa 0 LENsAX, MPEANONAaraéMblX HCTOYHHUKAX U
croco0ax MOJyYeHUsI NEPCOHATBHBIX JAHHBIX, a TAKXKE O XapakTepe MOMISKAIINX TOTYICHUIO
MEePCOHANBHBIX JaHHBIX U IMOCIEJCTBUSAX OTKa3a paOOTHUKA JaTh MUCBMEHHOE COTJiache Ha UX
MIOJTyYEHHE.

3.1.2. Paboronmatens He WMeEeT TNpaBa NOIy4aTb W 0OpabaThIBaTh IMEPCOHAIBHBIC JaHHBIC
pabotHuka I'bOY COII c. XBopocTsHKa O €ro pacoBOM, HAIlMOHAJIBHOM MPHUHAMICKHOCTH,
MOJINTUYECKUX B3TJIsAAaX, PEIUTHO3HBIX WIH QPHIOCO(YCKUX YOEXKAEHUSX, COCTOSIHUM 370POBbS,
MHTUMHOM KU3HU. B ciydasX, HENOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMU TPYIOBBIX
OTHOIIIEHUH, B coOoTBeTCTBHH cO cT. 24 Koncturymuu Poccuiickoit denepanuu paboTomarens
BIIpaBE TMOJy4yaTh U 0OpabaThiBaTh NaHHBIE O YACTHOM KU3HM pPabOTHUKA TOJIBKO C €ro
MMACBMEHHOTO COIJIACHSL.

O6pa60TI<a YKa3aHHBIX IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB pa60TOI[aTeJ'IeM BO3MOJXHa TOJIBKO
¢ ux corjacus 1ubo 0e3 ux coryiacus B CICAYIOIUX Cliydasax:

- ICPCOHATILHBIC NaAHHBIC ABJIAIOTCA O6HIGI[OCTy1'IHI>IMI/I;

- TEpCOHAJbHBIC JaHHBIE OTHOCATCA K COCTOSIHUIO 37J0POBbS PAaOOTHHMKA M UX 00paboTka
HeoO0XoMMa JUIS 3aIUTHl €T0 JKU3HH, 3/I0POBhS MM MHBIX KU3HEHHO BaYKHBIX HHTEPECOB JINOO
KHU3HH, 3710POBbS WIM MUHBIX )KU3HEHHO BAKHBIX MHTEPECOB APYTHX JIUI] U MOJyYEHUE COTIacus
paboTHUKA HEBO3MOKHO;

- M0 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CIy4asX, MPeIyCMOTPEHHBIX
(henepaibHBIM 3aKOHOM.

3.1.3. Pabortonarens BrnpaBe oOpalaThIBaTh MEPCOHAIbHBIC JAHHBbIE PAOOTHHUKOB TOJNBKO C HX
MUCHMEHHOTO COTJIACHSL.



3.1.4. [TucpbmeHHOE coryiacue pabOoTHHKA HAa 00pabOTKy CBOMX MEPCOHAIBHBIX JTaHHBIX JTOJKHO
BKJIIOYATH B CEOS:

- (baMI/IJ'II/IIO, UM, OTYECTBO, aapecC CY6’beKTa IEPCOHATIBHBIX OaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOMICTO €T0 JJUIYHOCTh, CBECACHUA O AaTC BbIJJAYM YKAa3aHHOI'O JOKYMCHTA
" BBIJABIIEM €TI0 OpraHe;

- HauMeHoBaHue ((aMUIMIO, UMS, OTYECTBO) U aJ[pec OlepaTropa, MOJIYYarollero corjiacue
CcyObeKTa MepCOHANBHBIX JaHHBIX;

- ICJIb O6pa6OTKI/I INEPCOHAIBHBIX JAHHBIX;

- TepedeHb IEPCOHATBHBIX JAaHHBIX, Ha OOPabOTKY KOTOPBIX JMJaeTCsl Coryiacue CyObeKTa
NEePCOHAIbHBIX JAHHBIX;

- MepevYeHb JICUCTBUH C MEPCOHAIILHBIMU JAHHBIMH, Ha COBEPIICHUE KOTOPHIX JIA€TCs COTJacue,
o0l111ee OMMCaHNe UCIIONIb3YEMbIX OIIEPaTOPOM CIIOCO00B 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- CPOK, B TCUCHHUEC KOTOPOIo HeﬁCTByeT corjraCue, a TakxKe MopAa0K €ro OT3biBa.

dopma 3asBiIE€HUS O corjacuy pabOTHHKA Ha 00paOOTKYy MEepCOHAIbHBIX JAHHBIX CM. B
npuiokeHuu | k Hacrosiemy Ionoxxenuto.

3.1.5. Cornacue paboTHuKa He TpeOyeTcs B CASAYIOUINX CIydasix:

1) oO6paboTka MEepCOHAIBHBIX JaHHBIX OCYIIECTBIISICTCS Ha OCHOBaHUHM TpymaoBoro kojeckca P®
WIM HWHOTO (QelepalbHOTO 3aKOHAa, YCTAHABIMBAIOIIETO €€ I1elb, YCIOBUS MOJTyYCHHS
MEePCOHANBHBIX JAHHBIX H KPYr CyOBEKTOB, MEPCOHAIBbHBIC ITaHHBIE KOTOPBIX TIOJUICKAT
00paboTKe, a TaK)Ke OINpeIeSIONIero MOTHOMOUUs paboToaaTens;

2) o0paboTKa MMEPCOHATBHBIX MAAHHBIX OCYIICCTBIISICTCS B IEJIAX HCIOJHCHHUS TPYI0BOIO
JIOTOBODPA;

3) 00paboTKa TEPCOHATBHBIX MAaHHBIX OCYIIECTBISAETCS I CTATHCTHUECKMX MM HMHBIX
Hay4HBIX IIEJIEH MPHU YCIOBUM 0053aTEITLHOTO 00€3IMUUBAHUS TIEPCOHATBHBIX TAHHBIX;

4) 06pa60TI<a MEPCOHANIBHBIX HTaHHBIX HeO6XO,Z[I/IMa JJIg 3alllUThI JKU3HU, 300POBbA WM HWHBIX
JKU3HCHHO BaKHBIX UHTEPECOB pa6OTHI/IKa, C€CJIH MMOJIYYCHUE €TI0 COIrIaCrus HEBO3MOXKHO.

3.2. Tlopsiok 006paboTKH, Iepeaadn U XPaHSHUS IEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHUK TpeAoCTaBisieT B OT/AEN KaJpOB JOCTOBEpHbIE CBeAeHUs O cebe. PaboTHuk
OTIeNa KaJpoB TMPOBEPSET JOCTOBEPHOCTH CBEACHWH, CBEpsis JaHHBIE, IPEIOCTABICHHBIC
pabOTHHUKOM, C UMEIOLUMHUCS Yy PAOOTHUKA TOKYMEHTaMHU.

3.2.2. B cootBeTcTBUH cO CT. 86, 171. 14 TK P® B mensx obecrieueHus mpaB U CBOOO YeIOBEKA U
rpaxaanuHa aupextop I'bOY COLI c. XBopoctsanka (PaGoTonarens) U ero npeicTaBUTENH MpH
00pa0oTKe MEepCOHATBHBIX JaHHBIX pa0OTHUKA JOKHBI COOMIOJATh CJeAyIoUle o0Iue
TpeOoBaHUsI:

3.2.2.1. O6paboTKa MEpCOHANBHBIX JAaHHBIX MOXKET OCYIIECTBIATHCS MCKIIOYUTENBHO B LIEJSX
oOecriedeHns COONIOIEHUST 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHSA
pabOTHHUKAaM B TPYAOYCTpOICTBE, 00y4EeHUH U MPOJBMXKEHUH IO CIIyKOe, oOecredeHus: TNIHOM
0e30macHOCTH pPaOOTHUKOB, KOHTPOJIS KOJMYECTBA W KadecTBa BHIMONHAEMOW pabOTHI H
o0ecreyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHnn o0beMa M COJEpPKaHUS, 00padaThIBAEMBIX MEPCOHAIBHBIX JTAHHBIX
PaboTtonarens nomxkeH pykoBoacTBoBaThest Koncturynueit Poceuiickoii @enepanuu, TpynoBsiM
kozekcoM Poccuiickoit @enepanuu 1 UHBIMH QelepaTbHbBIMU 3aKOHAMH.



3.2.2.3. Tlpu mpuHITHM pEIIEHWUH, 3aTpardBalOIMX WHTEpechl paboTHHMKA, Pabortomarensr He
MMEET TpaBa OCHOBBIBATHCS Ha TMEPCOHANBHBIX JAaHHBIX pPaOOTHHUKA, TMOIYYEHHBIX
UCKIIIOYUTENIbHO B pe3yJbTaTeé HX aBTOMATH3UPOBAHHON OOpaOOTKM WM 3JIEKTPOHHOTO
MOJTyYCHHUS.

3.2.2.4. 3amuTa nepcoHAIbHBIX TaHHBIX paOOTHHUKA OT HEMPABOMEPHOI'O MX MCIOIH30BAHUS WU
yTpatbl oOecrieunBaercsi PaboTomarenem 3a CYeT €ro CpelICcTB B IOPSAIKE, YCTAaHOBJICHHOM
(benepanbHBIM 3aKOHOM.

3.2.2.5. PabOTHUKM W WX TPEJACTABUTEIU OJKHBI OBITh O3HAKOMIICHBI IO/ PACIHUCKY C
nokymentamu ['BOY COIIl c. XBopocTsHKa, YCTaHaBIMBAIOIIUMHU TMOPSAOK 0OpabOTKH
MEPCOHAIBHBIX JAHHBIX pAOOTHHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTAX B 3TOW 00JIACTH.
3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHMKAa OT CBOMX IIpaB Ha COXpaHEHUE W 3alUTy TalHBI
HEJICVICTBUTEIICH.

IV. Ilepenaua u XxpaHeHue NepCOHAIbHBIX JaHHBIX

4.1. Tlpu mepenaye NEepCOHANBHBIX JaHHBIX paboTHuKa Paboromarens AOMKEH COONIONATH
clieiyroIye TpeOoBaHMs:

4.1.1. He coolbmarp nepcoHanbHBIE IaHHBIE PA0OTHHKA TPEThEH CTOpPOHE 0e3 MHUCHMEHHOTO
corjacusi pabOTHUKA, 3a MCKIIOYEHHEM CIyyaeB, KOrJa 3TO HeOoOXOJUMO B IelsiX
MIPENYNPEXKACHNUS YTPO3bl KU3HU U 370POBbI0 paOOTHHUKA, a TAK)KE B CIIydasiX, YCTaHOBJIEHHBIX
(benepaabHbIM 3aKOHOM.

4.1.2. He coo0mars TepcoOHANbHBIC JaHHBIE Pa0OTHHKA B KOMMEPYECKHX IIENsAX 0e3 ero
UcbMEHHOro coryiacusi. O0paboTKa MepCoOHaNbHbBIX JTaHHBIX PAOOTHUKOB B LIEJISAX MPOABMKEHUS
TOBapoOB, paboT, YCIYT Ha PbIHKE ITyTE€M OCYIIECTBJICHHUS MPSAMBIX KOHTAKTOB C MOTEHIMATIbHBIM
noTpeOUTENIEM C TMOMOMIBIO CPEICTB CBSI3U JIOMYCKAETCS TOJNBKO C €ro IMpeIBapUTEIBHOTO
COIJIaCHsL.

4.1.3. TlpenynpenuTs JHI, TMOTYYHUBIIMNX MEPCOHAIBHBIC JaHHBIE PaOOTHHKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITh MCIIOJI30BaHbI JIMIIb B LENSX, 15 KOTOPbIX OHU COOOILEHBI, U TpeOOBATh
OT 3TUX JHMIl TOATBEPXKJIEHHs TOro, YTO 3TO MpaBWiIo coOmojeHo. Jluma, mnomayduBIIve
NEpCOHANbHbIE  JIaHHble  pabOTHUKA, 00s3aHbl  COOJIOJATh  PEXUM  CEKPETHOCTH
(xoH(uaeHuuansHoctn). JJannoe [lonoxkeHne He pacnpocTpaHseTcss Ha 0OMEH NepCOHANbHBIMU
JaHHBIMU PAOOTHHUKOB B OPSAJIKE, YCTAHOBIEHHOM (pe/iepaibHBIMH 3aKOHAMH.

4.1.4. OcyuiecTBIATh Nepeaayy MepcoHANbHBIX JTaHHBIX padoTHHKOB B npenenax ['bOY COII
¢. XBOpOCTSIHKa COOTBETCTBUU € HACTOSIIKUM [lonokeHneM.

415, Pa3pemaTb AOCTYII K TMNCPCOHAJIBHBIM TAaHHBIM pa60THI/IKOB TOJBKO CIICHUAJIBHO
YIOOJHOMOUYCHHBIM JIMIIaM, IIPpXW 3TOM YKAa3aHHBIC JIWIa JOJIKHBI UMCThH IPaBO IOJYYaTb TOJIBKO
TC ICPCOHAJIBHBIC JaHHBIC pa6OTHI/IKa, KOTOPBIC HeO6XOI[I/IMLI JJIs BBINIOJIHCHU A KOHKpCTHOfI

(GyHKIHN.
4.1.6. He 3anpamuBaTh HH(GOPMALIUIO O COCTOSHUU 3/I0POBbsS PAOOTHHUKA, 32 UCKIIIOUYCHUEM TeX
CBEJIEHUI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTHU BBIIIOJHEHUSI pA0OTHUKOM TPYIOBON
byHKIMH.
4.1.7. IlepenaBath nepcoHaJbHbIC JaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHUKOB B MOPSIJIKE,
yCTaHOBJIIEHHOM TpynoBbiM KojxekcoMm Poccuiickoit @Penepanyuv, W OrpaHUYHMBATH ITY

I/IH(bOpMaI_[I/IIO TOJIBKO TEMH IICPCOHAJIBHBIMU JTaHHBIMU paGOTHI/IKa, KOTOPBIC HCO6XO,Z[I/IMLI JJIA
BBIITOJTHCHHA YKAa3aHHBIMHA NIPEACTABUTCIISIMU UX q)YHKHI/II/I

4.2. XpaHCHI/IC 1 HUCIIOJIb30BAHUC TICPCOHAJIBHBIX JaHHBIX pa60THI/IKOBZ

4.2.1. TlepcoHanpHbIE TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCS B OTIEIE KaIpOB.



4.2.2. TlepcoHnanpHble AaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYCHBI, MPOXOAUTH AATBHEHUIIIYIO
00paboTKy M MepeaaBaThcsi Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B AJIEKTPOHHOM
BUJIC - JIOKAJIbHOW KOMITBIOTEPHOM CETH U KOMITBIOTEpHOM mporpamme «Kiactepy.

4.3. Ilpu nosyueHn: MepCOHATBHBIX JaHHBIX HE OT PabOTHHKA (3a UCKIFOUCHHEM CITy4aeB, eCIIH
MepCOHANIbHBIC JaHHBbIC OBUTH TMPEIOCTABICHBI PabOTONATENI0 HA OCHOBAaHUHU (elepalbHOrO
3aKOHAa WM €CIIM IEPCOHANBHBIC JAHHBIC SBISIOTCS OOLICJOCTYIHBIMU) pPabOTOJATEeNb 0
Havajlla OOpa0OTKM TaKuWX TEPCOHAJBHBIX JaHHBIX 005A3aH MPEJOCTaBUTh PAOOTHHKY
CIIETYIOIYI0 UH(POPMAITHIO:

- HauMeHoBaHHue ((paMunus, UM, OTYECTBO) U aApeC ONepaTopa MM ero NpeACcTaBUTeNs;
- 11eJ1b 00pa0OTKU MEPCOHANIBHBIX JITAHHBIX U €€ IPaBOBOE OCHOBAHMUE;

- IpeIoIaraeMple MoJIb30BaTEIM EPCOHATIbHBIX JaHHBIX;

- yCTaHOBJIEHHBIE HAacTOSAINUM DeepanbHbIM 3aKOHOM TpaBa CyObeKTa MEPCOHATIBHBIX JAHHBIX.
V. JlocTyn K NepCOHAIbHBIM JJaHHBIM PA0OTHUKOB

5.1. [IpaBo pocTymna K NepcOHAIbHBIM IaHHBIM PAOOTHUKOB UMEIOT:

- mupektop nanee 'bOY COILL c. XBopocTsiHKa;

- COTPYAHMKH OTJIeJIa KaJpOB;

- COTPYIHUKH OyXTaiaTepuu;

- 3aBEIYIOLIUI X035 UCTBOM;

- METOJIUCT;

- CTapIIU{ BOCIIUTATENb;

- KaJIbKYJISITOD;

- MEJUIIMHCKAs CECTPa;

-CIIELIUAJIUCT 10 OXpaHe TPY/a;

- CEKpeTapb-AeNonpou3BOaUTENb (MHGOpMaKs O (AKTHUECKOM MECTe€ TMPOXKUBAHUS U
KOHTaKTHBIE TeJIe(OHBI pAOOTHUKOB);

5.2. Paborauk ['BOY COIII c. XBOpOCTSHKA MMEET MPABO:

5.2.1. TlomyyaTh AOCTYN K CBOWIM IE€PCOHAIBLHBIM JaHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOUAs
paBo Ha 0€3BO3ME3/IHOE MOJydyeHUEe KONui 1000 3amucu, cojeprkalield NepcoHalbHbIe
JaHHbIE PAOOTHHKA.

5.2.2. TpeboBats oT Paboromarens yTOUYHEHHWs, WUCKIIOYCHHS WM HCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTApPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJIYUCHHBIX W HE SBJISIONINX
HeoOxomuMbiMu Tt PaboTomarens mepcoHaNbHBIX JaHHBIX.

5.2.3. llonyuats ot PaboTonarens

- CBCACHUA O JIMIax, KOTOPBIC UMCIOT JOCTYII K NCPCOHAJIBHBIM AaHHBIM WX KOTOPBIM MOXKCT
OBITh MpeaoCTaBJICH Takoi HAOCTYII;

- ICPCUCHDb O6pa6aTLIBaCMBIX NEPCOHANIBHBIX JAHHBIX U UCTOYHUK UX MMOJTYUCHUS

- CpOKH 00pabOTKHM NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU WX XPAHEHUS;



- CBEJICHHUS O TOM, KaKkue IOPUANYECKHE TOCIEICTBUS M CyOBEKTa MEepCOHATBHBIX TAHHBIX
MOJKET IOBJICYb 33 cO00M 00pabOTKa ero nNepcoHaIbHBIX JaHHBIX.

5.2.3. Tpebomate wu3BemeHus PaboTomarenem BceX JHI, KOTOPBIM paHee OBUIM COOOIIEHBI
HEBEpHBIC WJIM HEMNOJHBbIC TIEPCOHANBHBIC JaHHBIC, 000 BCEX TMPOM3BEACHHBIX B HUX
WCKJTFOUEHUSIX, HCIIPABIICHHUSIX WIIU JIOTIOJTHCHUSIX.

OO6>xajioBaTh B YIOJHOMOYEHHBIN OpraH MO 3alllUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JaHHBIX
WM B CyIcOHOM TIOpsJIKE HENMpaBOMEpPHBIC NEWCTBHS WM Oe3neiicTBus Pabotomartenss mpu
00paboTKe ¥ 3aIIHUTEe €ro MePCOHATBHBIX JaHHBIX.

5.3. KommpoBath ¥ JenaTh BBINMUCKH TEPCOHANBHBIX JAHHBIX pA0OTHUKA pa3peracTcs
HCKITIOYUTENIBHO B CIYXEOHBIX LEISIX ¢ MUCbMEHHOTO pa3pelleHns HadallbHUKA OT/Iea KaJIpoB.

5.4. Tlepenaya nHpOpMALIUU TPEThEH CTOPOHE BO3MOXHA TOJBKO MPU MHUCHMEHHOM COTJIACHU
PabOTHHKOB.

VI. OTBeTCTBEHHOCTD 3a HApYIIEHUE HOPM, PETYIUPYIOLUINX 00pabOTKy U 3alUTy
[IEPCOHANIBHBIX TAHHBIX

6.1. Pabornuku ['BOY COIL c. XBopocTsHKa, BAHOBHBIE B HAPYILIEHUH HOPM, PETYTUPYIOLIIX
noytydeHue, o0paboTKy M 3alUTy MEPCOHATBHBIX JIaHHBIX PAOOTHUKA, HECYT AUCIUILIUHAPHYIO
aAMUHUCTPATUBHYIO, IPAXKIaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU
¢ denepabHBIMU 3aKOHAMM.

6.2. Hupextop ['BOY COII c. XBopocTsHKa 3a HapylmIeHHE HOPM, pPETyIUPYIOIINX
nojgydeHue, oOOpabOTKy W  3allUTy [EPCOHANBHBIX  JAHHBIX  Pa0OTHHMKA,  HECET
aJIMUHUCTPAaTHBHYIO ~ OTBETCTBEHHOCTh cornacHo cT. 5.27 wu 539 Kogmekca 00
aJIMIHHCTPATUBHBIX TpaBoHapylieHusx Poccuiickoit @exepanmyu, a TaKke BO3MELIAET
pabOTHHUKY  ymiepO, TNPUYUHEHHBI  HENPaBOMEPHBIM  HCIOJb30BaHHMEM  HMHGOPMAIUH,
cozieprKallleil mepcoHabHbIE JaHHbIC PA0OOTHHKA.
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